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SALES CONTRACT CHECKLIST

1. NJ Sales Contract – 6 copies.   
(buyer to sign original signatures on all 6 copies. After acceptance copies go  to= 1) Office 2) buyer 3) atty/ other 3 to listing office/company/atty.

2. Consumer Information Statement

(Give to Buyer)

3. Consumer Information Acknowledgement Form (Buyer Signs/Stays in file)

4.
Opinion 26 Form – Notice to Buyer/Seller


 Signed & Attach one to all 6 copies of Sales Contract

5.
Lead Paint Disclosure Form


Get from Seller have Buyer Acknowledge & give Booklet.

    attach to all 6 copies of 
Sales Contract

6.
Home Warranty Application

a. If buyer declines:  seller signs waiver on 

               application and stays in file.

b. If buyer is undecided: Home Warranty Program form 

               gets signed by buyer/stays in file.

c. If buyer accepts:  Buyer signs Home Warranty  Benefit Form.

7.   Dual Agency Form.  Required only if Buyer is purchasing a 

                Pristine Properties Listing.  If so, 
attach copy to all copies of 

               Sales Contract.

8.   Seller Disclosure Form- Get from L.A. have buyer sign all  and 

          attach to Sales Contract) 

9. Escrow Deposit Slip. Fill in Client Name,Social Security #,

   Amount of Deposit and Client MUST SIGN DEPOSIT SLIP.

10.  Make copy of Deposit Check for File.



11. Fact Sheet Fill out & Submit with File.

12. Original  file & check to Office Manager within 3 days of check date.
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